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RENES

Understand the purpose of a
resume

Discover what makes a “good”
resume

Identify resources for assistance
with résumeé and application
development

In your own words,

LAURIER What is a resumé?

Career Development Centre



RENES

Used to screen applicants prior to an

interview

Aresume
should
convey your

o _ L.
OIS Key job search communication

value to a
prospective document which compliments
employer! . . .
by application, cover letter, portfolio, and
references

A resumé will not get you a job but

it may get you an interview

LAURIER

Career Development Centre



Like any other marketing tool
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RENES

Sample#1-
Alice Clark Before
Schoo! Address: Permanent Addrazs
222 Oakbluff Lane email: AliceC@gmail com 333 Oak Avenue

Wazerioo Ontaric NIN INT Cell 391.555.5533 Hamburg, MIMIMI

Education
Wilfred Laurser University
2007 - Present , Honours B.A Political Science and Communications (GPA 9.3)
Racantcoursas includa: Forzizn Policy Analvsis (PO324). Trada Policy (PO329). Constitutionsl Law
1and I1{P0O342/343), Introductionto Marksting (PO229)

2006 - 0.8.5.D Hamburg High School
Helped organize Fashion for Hunger Sprmg Event
Top athlete grade 11 and 12 Varsity Athletics

Work Experience
Present, Clerk, The Gap
- Worked with custemers m z friendly way
- Handled money. opsrated the cash register and sold merchandise
- Prepared and cleaned the store
—~ Coverad for other staff or managers when they wers 1l or away

2008-9, Summer Playground Assistant. Recreation Department. City of Kitchener
Itock cars of children ages 6 — 16 tzught them arts. crafts and sports
Thelped with personal nesds and emotions

2007, Clerk (part-time), Summer Treats Ice Cream Parlor
. Soldice cream to the public and made sure store was clean

Worked as 2 Chidren’s Swmmmmg Instructor for different families m the town smee Iwas 13
Obtaimad Bronze Cross and National Lifsguard service and Standard first aid training

Extra-Curricular Activities

Swim team member and mtermural sports participant

Involved m the Communications Club and the Students for Responsible Government Club
Wmner of the S D. Community Award last year

Community Development Centre Velunteer

Iplayed soccer 2ll through high school

Skills
T Experience m Customer service
T Excellent computer skills and usmg the mtemst
O Friendly. hard workmg, dependable and creative
3 Excellent communications skills
0 Work well m 2 team or mdividually; enjoy workmg with culturally diverts people

Interasts mclude Sperts, Movies and Traveling

222 OakbluffLane, Waterloo Ontario N1N 1N1 Cell: 591.555.5555

LICE_C. CLARK

AliceC@amail.com or http//www linkedin.com/in/AliceClark

|OBJECTIVE

To obtain a position as Sales Associate in a fan, edgy retail outlet where my ability to create
interesting marketing displays, learn about products and consumer tastes, and make the public
feel welcome which will contribute to sales and profits

[SUMMARY

+ Previous experience providing excellent customer service and demonstrating initiative

4+ Displayed mnitiative through the areation of promotions which highlighted featured
sales items

4+ Provided strongleadership/management skills while traming/supervising other staff

4 Achieved top sales dollars two months in a row

4+ Earned increased responsibilities such as managing money and store opening/closings

[EDUCATION

Homnours Bachelor of Arts, Political Science and Communication studies 2007 -Present
Wilfrid Laurier University, Waterloo, Ontario

¢ Memberof Lavrier Swim Team since 2007 e Finalist at CIS Championships, 2008/09

[RELEVANT EXPERIENCE

Sales Associate, The Gap, Sunrise Centre, Kitchener, Ontario 2008 - Present
¢ Displayed an excellent knowledge of merchandise/ trends to better assist customers
» Created interesting merchandise displays and up-sold key featured items

Commirttee Member, Laurier Communications Club (Volunteer) 2008 - Present
» Assisted in the organization of a public eventincluding planning and marketing

Summer Assistant, Recreation Department, City of Kitchener, ON 2008/09 (summers)
¢ Organized/managed a community program including budgeting, community relations
» Supervised, created working schedules and delegated tasks/ responsibilities to others

|ADDITIONAL EXPERIENCE

Private Swimming instructor, Hamburg, Ontario
Clerk (part-time), Summer Treats Ice Cream Parlor, Waterloo Ontario

Ongoing (summers)
2007 (summer)

|AcTIVITIES

Member; Lavrier Communications Club; Students for Responsible Government, 2008/09
Recipient of the SD Community Award (contribution to community development), 2007
Completed CPR and First Aid Training, St John's Ambulance last updated, 2008
Completed Bronze Star and National Lifeguard service, 2007

INTERESTS

“Career Development Centre

Learningto play the guitar so I can entertain others when camping in the summer




RENES

There are
Different
Types of
Resumeés

Our Goal
In this
workshop

LAURIER

Career Development Centre

To demonstrate the
underlying
components of an
effective resumé of

any type

Electronic
Visual
Video

Each of these
Formats will
say something
about who you
are to an
employer
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Part Il

Part Il

LAURIER

Career Development Centre



RENES

Shows Your Resumé Needs to Summarize Your
your
for a i
posting or L)
dan agency

D

LAURIER

Career Development Centre



RENES

How long do you think your resumé
has to make an impression?

You
have to

pass :
through 3 Steps to resume

each screening

step
before

ou get
/ thg C 30+ seconds

interview FIrst

LAURIER

Career Development Centre
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Remember the 3 keys 3

2.
1.
Appearance

D+ seconds

LAURIER

Career Development Centre
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A targeted resumé

Use information obtained from
the job posting and your research

to target the content of your resumé

LAURIER

Career Development Centre



Like a
great ad,

less is
usually more
on a resume.

LAURIER

Career Development Centre

KEY APPEARANCE COMPONENTS

Attractive/Appealing

Fits with the industry/company style
Clear contact information

Easy to read (font size, not crowded)
Headings easy to locate

Sections stand out

Consistent in appearance
Professional/Modern

Error free



RENES

Sample#1-
Alice Clark Before
School Address: Permanent Address
222 Ockbiuff Lane email: AliceC@gmail com 333 Oak Avenue

Waterioo Ontaric NIN INT Cell 391.355.5533 Hamburg, MIMIMI

Education
Wilfred Laurser University
2007 - Present , Honours B.A Political Science and Communications (GPA 9.3)
Racantcoursas includa: Forzizn Policy Analvsis (PO334), Trada Policy (P0O329). Constitutionsl Law
1and 11 {PO342/343), Introductionto Marksting (P0229)

2006 - 0.5.5.D Hamburg High School
Helped organize Fashion for Hunger Sprmg Event
Top athlete grade 11 and 12 Varsity Athletics

Work Experience
Present, Clerk, The Gap
- Worked with customers m 2 friendly way
- Handled money. opsrated the cash register and sold merchandise
- Prepared and cleaned the store
- Coverad for other staff or managers when they were 1l of away

2008-9, Summer Playground Assi R ion Depar City of Kitchener
Ttook cars of children ages 6- lémghtthemans ctaﬁ:andspom
Thelped with personal neads and emotions

2007, Cletk (part-time), Summer Treats Ice Cream Parlor
_Soldice cream to the public and made sure stors was clean

Worked as 2 Children’s Swmmmg Instructor for different families m the town smee Iwas 13
Obtzined Bronze Cross and National Lifsguard service and Standard first aid traiming

Extra-Curricular Activities

Swim team member and mtermural sports

Involved m the Communications Club and the Smdems for Responsible Govemment Club
Winner of the S D. Community Award last year

Community Development Centre Volunteer

Iplayed soccer all through high school

Skills
T Experience m Customer service
T Excellent computer skills and usmg the mtenst
O Friendly. hard workmg, dependable and creative
7 Excellent communications skills
0 Work well m 2 team or mdivsdually; enjoy workmg with culturally diverts people

Interasts include Sports, Movies and Traveling

Basic Update

Alice C. Clark

222 QakbluffLane. Waterloo, Ontario. NANIN1 Cell: 591.56565.56655
AliceC@amail.com or http:www.linkedin.com/in/AliceClark

SKILLS

» Experience working with the public providing excellent customer service
» Strong computer skills and internet research skills
» Excellentverbal and written communications skills

= Friendly, hard working, dependable and creative

= Waork wellin 2 team orindividually; enjoy working with culturally diverse people
EDUCATION

Honours BA, Political Science and Communication Studies - Prejent
Wilfrid Laurier University,

Double Major: (GPA 9.3)
Recent courses include: Foreign Policy Analysis (FO334), Trade Policy (P0329),
Constitutional Law | and Il (PO342/343), Introduction to Marketing (P0229)

Laurier Swim Team member, 2008, 2009 - Competed at CIS

Ontario Secondary School Diploma 2008
Hamburg High School
Helped orgamze Fashion for Hunger Spring Event

saadastd and 12 Varsity Athletics
WORK EXPERIENCE

Sales Associate

The Gap, Sunrise Centre, Kitchener, Ontario

Provided customers with excellent service
Responsible for handling money and tracking inventories
Sold merchandise to the public. Made certain merchandise was properly
displayed

< Assisted with opening and closing the store

2008 - Present

ERAs

< Activities Ieaderfor activities such as arts and crafts, nature exploratlon
swimming, water safety, singing and dancing

<> Worked with other playground assistants to ensure a safe and enjoyable
experience forcampers

<> Helped children goto the bathroom and get changed for swimming




ALICE C. CLARK

alicec@gmail.com

222 Oakbluff Lane + Waterloo, ON N1IN 1N1

‘Explore
layouts!

See what
most

suits you
& your
target

LAURIER

Career Development Centre

“A great asset to
our branch!”

591.555.5555
OBJECTIVE

A solution-focused, analytical and resourceful assistant officer, seeking to continue my
post-graduation professional development as an account manager utilizing the knowledge
gained from Honours Financial Mathematics studies as well as professionally applied client
relationship and sales management skills.

PROFILE SUMMARY

®  Proven analytical and problem resolution capabilities as reported by Jane Doe, Manager of
Client Care, Canada National Bank

®  Solid relationship building and management skills as reported by managers, team members
and clients

* Excellent ime management skills displayed while successfully balancing professional,
academic and co-curricular commitments.

= Proficient with Microsoft Office for creation and delivery of effective presentations,
preparation of spreadsheets and business reports

® Reputation for extraordinary determination; recipient of the “Demonstrating Exceptional
Salesmanship” Award

RELEVANT EXPERIENCE

Client Assistant Officer , Canada National Bank

Customer Services Representative T & II

= Meet or exceed sales targets on a consistent basis

*  Build and maintain client loyalty by learning clients names and recommending appropriate
financial solutions

® Obrained a perfect score in 10 performance categories including relationship with others,
meeting deadlines and teamwork during most recent review

2004-present

Committee Member, Wilfrid Laurier University Finance Club
® Researched and presented a market overview on various stocks
®  Co-managed a portfolio of 10-15 stocks, which out performed the TSX for over a year

2004-2006

Construction Coordinator/Framer, Woodstock Renovators 2000-2003

® Directed the efforts of a team of 2-4 construction workers of stairs, walls and cottage
roofs

® Maintained a safe job site through clear and on going communication with site team

®  Designed cathedral front walls, including calculating the angles required

EDUCATION & PROFESSIONAL DEVELOPMENT

Honors Bachelor of Arts, Financial Mathematics with Co-op Option August 2007
Wilfrid Launier University, Waterloo Ontario
®" Minorin Economics = Career Development Certificate

Canadian Securities Course - Completed 2007

INTERESTS

Enjoy reading the Business section, chess, squash and weight lifting.

REFERENCES AVAILABLE UPON REQUEST



RENES

The impact of Structure, Order and
Layout on the effectiveness of your

resume

The c

o Ed
o EX
o AC
o VO

ommon sections of aresumeé

ucation
nerience
nievements and/or Awards

unteer Activities Interests

o Skills

LAURIER

Career Development Centre
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LAURIER

Career Development Centre

Begin with your general/baseline
resume...

4 Keys to begin targeting your resumé —
Relevant information is included
Easy-to-find categories of information
Minimal supplementary information
Emphasis in the right places

...Then, have a job target

In mind as you create new targeted resume



RENES

Objective
may be
called
‘Profile’or
‘Career
Target’

LAURIER

Career Development Centre

Objective targets a specific job in a
specific industry

Focus and Clarity

Employer

Know what job you are looking for!

So you can tell the employer what job
you are qualified for



RENES

Criminal
and
Background

Checks

are often
required
for Social
Work
positions.

LAURIER

Career Development Centre

- Date of birth
- Gender

- Marital/Family Status

- Disability information

- Country of Origin and/or Citizenship
- Ethnic background

- Languages spoken

- Religion

This varies by
Country or

Agency so do
your research!




PART |ll: CONTENT

What you say and how you say it impact
the message you are sending the

potential employer
Target

with ® Use your Objective to focus the resumeé
your @ Use your Profile to provide a big picture or

message shap-shot
® Other information ‘back’s up’ how and from

where you obtained your skills and
qualifications

LAURIER

Career Development Centre



RENES

A summary description of your professional
objectives and/or philosophy as it relates to
the posted position — field- population- agency

m To obtain a position as a PROGRAM FACILITATOR
Experienced, collaborative and resourceful social

work candidate seeking a position as a
PROGRAM FACILITATOR providing program
LAURIER
Career Development Centre

development and evaluation services within a
youth-focused community organization.



ADDITIONAL OBJECTIVE SAMPLES

A contract position in SOCIAL WORK
requiring a skilled counsellor and
effective therapist with adaptable
group facilitation skills and the proven
ability to work well with diverse
populations.

A full-time position in the field of
SOCIAL/HUMAN SERVICES requiring a
qgualified professional with an
exemplary record of academic
achievement, relevant clinical
experience, and the proven ability to
work well with diverse populations.

LAURIER

Career Development Centre



RENES

PROFILE

LAURIER

Career Development Centre

4 - 6 point form sentences

What information would you highlight?

eExperience Summary (1 line)
eRelevant Skills (2-4 lines)
eKey Achievements (1 line)
eQualities (optional — 1 line)

eKey Certification or a Bonus Highlight (1 line)



RENES

PROFILE

LAURIER

Career Development Centre

Relevant, targeted and connected to
the position

Generic:

Experienced program facilitator



RENES

Targeted Examples:

Experienced facilitator with the
proven ability to develop and
deliver effective life skills
programs for youth

More than 2 years of experience
providing frontline service,
intake and referrals to

individuals in crisis

LAURIER

Career Development Centre



RENES

SELL the
benefit of
your
skills,
don’ t
TELL
about
them

PROFILE

LAURIER

Career Development Centre

eSelect 2 - 4 of the most relevant skills
(often these are identified in the posting)

e These are the most relevant skills you
have which will demonstrate you
undeérdtand the job

ePresent these skills by describing how you
will or how you have used them

Use active verbs to describe using a skill well



RENES

setLthe  Generic examples tell about your

benefit of

your skills:
skills, .

‘T | O°Effective assessment skills
about

them Strong listening and
communication skills

: ) . ——
If anyone can say it, don’t bother including it!
LAURIER

Career Development Centre



RENES

SELL the
benefit of
your
skills,
don’ t
TELL
about
them

PROFILE

LAURIER

Career Development Centre

Targeted examples sell your skills....

Proven ability to accurately assess
incoming clients and identify
. , Appropriate services and resources

Solid reputation for quickly
developing rapport with clients to
ensure accurate, relevant and timely
information is gathered

Distinguish yourself with unique statements!




RENES

SELL A generic description

the
benefit
of your
skills,
don’ t Becomes...

just

TELL

about . ) ]
them Proven ability to establish cooperative,

professional relationships with

caregivers, staff and administration

Excellent interpersonal skills

LAURIER

Career Development Centre



RENES

e An achievement should demonstrate the
benefit of a relevant skill or experience

Developed and introduced a
community outreac
seniors which exceeded projected

participation rates by 15%

Whenever possible, quantify achievements.
LAURIER

Career Development Centre




RENES

You may include a line which provides information
as to the type of social work candidate you
are...

A compassionate counsellor with
the ability to gather and assess
detailed client information

A resourceful program manager
with a track record of designing
and implementing dynamic social
programs

PROFILE

LAURIER

Career Development Centre



RENES

You may want to indicate that you
have or will shortly have a specific
certification or license listed in a
posting ...

Recent completion of Life Skills
Certification, ADR and Non-
Violent Intervention Training

PROFILE

LAURIER

Career Development Centre



RENES

PROFILE

LAURIER

Career Development Centre

May highlight relevant courses
or experience including:

® Technical or Computer Skills

® Languages

® Community or global involvement
® Sports and Athletics

® Music, Drama, Art skills

Research the agency and community to
understand which qualifications may be most

valued in their environment




RENES

All earned & pending degrees - full degree
title

Master of Social Work, not MSW

Include name of school, city and province

Wilfrid Laurier University, not WLU
List in reverse chronological order

May include, if targeted & relevant:

EDUCATION . .
- thesis | courses | awards/achievements
LAURIER

Career Development Centre



RENES

Wilfrid Laurier University, Waterloo ON

Master of Social Work 2008-10
Bachelor of Arts, Psychology 2003-07
Master of Social Work Candidate April 2010

Concentration: Individual, Family & Group Counselling

Wilfrid Laurier University, Waterloo ON

EDUCATION

LAURIER

Career Development Centre




RENES

Master of Social Work candidate 2010
Wilfrid Laurier University, Waterloo, ON

Academic Awards

Academic Excellence Award ($1000), 2009
J.R. Smythe Research Scholarship, 2008

EDUCATION

LAURIER

Career Development Centre



EMPLOYMENT HISTORY

Always list
EXPERIENCE
In reverse
chronological
order within
the
appropriate
category

JIEXEERTENCE]

LAURIER

Career Development Centre

Recommended Categories:

RELEVANT EXPERIENCE

include paid and unpaid examples
(yes, internship, practicum, co-op
and volunteer experiences count!)

this may de-emphasize gaps in paid
employment

ADDITIONAL EXPERIENCE

In general, include last 5 — 10 years or
5 jobs



RENES

Position Organization, Location Date

) 9,0,0,0,9,0,9,0,0.0,0.9,0.9,0.9,0,0.0,0.0,0.9,0.9,0.0,0,0.0,0.9,0.9,0.0.0.9,0,0.0,0.9,0.9,0.¢

Organization, Location Date

Position 1 (contract)

).9,0,9,0,9,0,9.0,0.9,0.9,0,9.0.9.0,0.0,0,9,0.9,0.9.0,0.9,0.9,0.9,0.9,0.0.0.0.0,0.9,0.9,0.9¢.4

), 9,0,9,0,9,0,9.0,0.0,0.9,0,9.0.9.0,0.0,0.9,0.9,0,0.0,0.9,0.0,0.9,0.9,0.0.0.9.0,0.9,0.9,0.9,0.4

Position 2 (practicum)

0,0,0,9.0,9.0,0.9,0,9.0.0.0.9.0,0.9,0.9,0,9,0.:0.0,0.9,0,0.0.9,0.9.0.9.0.0.9.0.0,0.9,0.0,0.9 0.4

In most cases, emphasis should be placed on

EXPERIENCE

LAURIER

Career Development Centre

position title not on the organization.




RENES

Role Title 2007 -2009
ABC Agency, City, ON

If helpful, provide a very short summary about the
company or your role to provide employers with a
sense of the scope of the role or agency mandate

©® A key or relevant detail about the role...
©® Descriptor of targeted skill(s) required by the role

©@ Highlights key achievements/outcomes in the
role

EXPERIENCE

LAURIER

Career Development Centre



RENES

Program Development Coordinator

® Developed creative, evidence-
based multimedia presentations to
enhance facilitation and learning of
leadership groups

® Designed and delivered a series of 8
workshops on topics including
Alternative Dispute Resolution and
Cognitive Behaviour Theories

EXPERIENCE

|A\B) NI Use active verbs to describe accomplishments

Career Development Centre




RENES

Crisis Intervention Counsellor

® Utilized a range of assessment and
management techniques to ensure
timely crisis intervention to at-risk
youth in unstable living situations

® Responded to crisis calls through
immediate and appropriate
implementation of a range of crisis
intervention approaches

EXPERIENCE

|A\B) NI Use active verbs to describe accomplishments

Career Development Centre
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Not directly relevant?

Example: Look for the underlying skill or theme

a nature
tour

guide for .
children Generic -

at a camp Taught children about native flora and

applying fauna
for a job

as a

YOUTH
WORKER Targeted -

Developed educational activities and
programs for youth

LAURIER

Career Development Centre



RENES

Include all . « ey
[ A list of recent activities or

iInvolvement:

Local affiliations
National

international © May supplement a lack of work

co e €xperience (consider including in

discussion Relevant HiStOry SECtion)

forums etc.)

Committee Member 2010

Global Conference on Women’s Issues, New York NY

This section may help to distinguish you
LAURIER

Career Development Centre

from other candidates!




RENES

...are they really interesting?

Interests

Avid reader of pop psychology and social
commentary

Recent travel to Sub-Saharan Africa to
plant sustainable vegetable seedlings

Competitive salsa dancer and recipient of
several international awards

INTERESTS

LAURIER

Career Development Centre

Beyond just a word, explain the extent of your
involvement with a particular interest in a way that

grabs the reader’s attention




RENES

SeTCht‘izn Focus on relevant training and development

can be (e.g. Non-Violent Crisis Intervention
listed e . °
either in a Trammg)

separate .
section or Include seminars/lectures you attended

Wil which were not part of course work
Education

Section i . . .
May include presentations or publications

(if several, create a separate section)

PROFESSIONAL
DEVELOPMENT

LAURIER

Career Development Centre




RENES

Prepare on a separate page

Key .
members Only submit upon request
of your job

search

o Should have seen you within a
related professional environment

Keep them
informed

of your
pmg ress. Professors Dean

Supervisors Colleagues

Directors Other staff

LAURIER

Career Development Centre



RENES

1. Ms. Joan Smith
Director, Home & House

Waterloo, Ontario

(519) 555.2525 (office)

jsmith@work.ca

Practicum Supervisor
2007 - 08

LAURIER

Career Development Centre

2. Mr. Bob Parker
Coordinator, World Accord
Kitchener, Ontario

(591) 555.5432 (daytime)
(204) 555.4321 (evenings)

bobparker@work.ca

Director of Volunteer
Services 2003 —08


mailto:jsmith@work.ca
mailto:bobparker@work.ca

A WORD ABOUT COVER LETTERS

Prepare on a separate page

Coordinate layout with resume
design

Customize to the position/agency

Specifically addresses the
guestions
® Why them?
® Why you?
® Why now?
LAURIER

er Development Centre



Match to resumé style HEADER

TARGET EMPLOYER ADDRESS

SUBIJECT LINE
(re: Application for Position Title )

Indicate main purpose
of letter

Highlight a distinctive

attraction to this WHY THEM ?

role/employer

Prove that your

qualifications match W HY YO U ?

their requirements

Confirm your WHY N OW?

availability

LAURK

Career Development Centre



ALWAYS
send a
targeted
cover

with your
resume.

< & 8§ & 88 K g

LAURIER

Career Development Centre

RENES

Ensure that your documents are-

Concise, easy to read
Error free

Attractive
Professional
Position-relevant
Formatted (PDF)

Appropriately named!




HAVE YOU INCLUDED...?

References to budgeting and
administrative responsibilities

Modes of work (e.g. group, one-on-
one, at-risk populations)

Special qualifications or experience
with specific populations

Qualifications or Accomplishments
matched to agency/client needs

Volunteer work with specific
populations

LAURIER

Career Development Centre



RENES

Your résumeé is 85% more likely to be
read if you have had a previous
phone conversation with the
prospective hiring authority.

LAURIER

Career Development Centre



[ X

Create a
basic
resume
first and
apply to
other
formats

LAURIER

Career Development Centre

ALTERNATE FORMAT RESUMES

Electronic resumeés

Be aware of the software used by the
employer — default to PDF if unsure. See tips
for submitting resumes electronically on our

web site.
Virtual resumes

On-line creations such as a web site or e-resume
hosting site (i.e. http://www.visualcv.com)

Video resumeés

Submit directly or post online
http://www.youtube.com/watch?v=0t4K-KCLAQs



http://www.visualcv.com/
http://www.youtube.com/watch?v=Ot4K-KCLAqs
http://www.youtube.com/watch?v=Ot4K-KCLAqs
http://www.youtube.com/watch?v=Ot4K-KCLAqs

Create your own YisualC¥! Login

® | VISUALCV

* » E] <

Share Forward PDF Social

i i Meli Linkedl
Melissa Craig elissa on Linkedin

STRATEGIC TURNAROUND MANAGEMENT

-
Washington, D.C. B (B17) 513 - 8263 L k d
United States : e In e ]

(617) 513 - 8263

General Telecom
Applications

J—smme= INTIRSATHONAL GATUWAT SINVICE APFLICATIONS

Corporate Turnaround Management Executive

"Restructuring, energizing, and strengthening companies in distress”
Timeline of Financial

Integrity <> Discipline <= Accountability Distress
A practical turnaround thinker with the experience and knowledge to smoothly handle whatever comes
through the door. Naturally inquisitive, | can cut through the fog to identify root causes of problems
and uncover connections between issues, events, and opportunities.

Passionate and Tenacious Leader — Unique ability to motivate and maobilize players enterprise-wide to take action.
Cluietly influence people to follow me by "walking the talk™

Quantitative Analysis and Financial Acumen — Trained to identify the most important metrics and their drivers. Then
| never take my eye off of them.

y familiar with what custon ralue and their motivation to

SORE L TP [ PR S S P - lieon bm e e

[13 items remaining) Waltmg for htt waw.\rlsualcv.cnm!mellssacralg .




Your
Resumeé
should
Draw
attention
to what
1S
relevant
for a
specific
job

LAURIER

Career Development Centre

FoOcus ON THE FUTURE JOB

Your Resume should Highlight

How your experiences (including
education, jobs, training,
volunteering, extracurricular
activities)...

Have enabled you to gain the
relevant, transferable skills and
experiences ...

To make you aviable candidate
for a job Interview.




ADDITIONAL RESOURCES

Resumé Slides & Guidebook
www.wlu.ca/career

Career Resource Section —
FSW Library or 192 King St Centre

Interview Skills workshop — Feb 9

Résumé & Cover Letter critiques
in-person, telephone or email

ext. 4495 or email
careercentre@wlu.ca

LAURIER

er Development Centre


http://www.wlu.ca/career
mailto:careercentre@wlu.ca

ANY QUESTIONS?

Thank you for your participation.

LAURIER

Career Development Centre



