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> Understandthe purpose of a
resumeé

. Discoverg KI 4 YI 1Sa |
resume
i~ ldentify resources for assistance

with résumé and application
development

In your own words,

L AURIER What is a resumeé?
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1, Used to screen applicants prior to an
Interview

Aresume
should
convey your
professional

> Key Job search communication

value to a _ _
prospective document which compliments
| ! ! i ]
STPOYEL application, cover letter, portfolio, and
references

A resume will not get you gob but

It may get you annterview
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Like any other marketing tool
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Sample#1-
Alice Clark Before
Schoo! Address: Permanent Addrazs
222 Oakbluff Lane email: AliceC@gmail com 333 Oak Avenue

Wazerioo Ontaric NIN INT Cell 391.555.5533 Hamburg, MIMIMI

Education
Wilfred Laurser University
2007 - Present , Honours B.A Political Science and Communications (GPA 9.3)
Racantcoursas includa: Forzizn Policy Analvsis (PO324). Trada Policy (PO329). Constitutionsl Law
1and I1{P0O342/343), Introductionto Marksting (PO229)

2006 - 0.8.5.D Hamburg High School
Helped organize Fashion for Hunger Sprmg Event
Top athlete grade 11 and 12 Varsity Athletics

Work Experience
Present, Clerk, The Gap
- Worked with custemers m z friendly way
- Handled money. opsrated the cash register and sold merchandise
- Prepared and cleaned the store
—~ Coverad for other staff or managers when they wers 1l or away

2008-9, Summer Playground Assistant. Recreation Department. City of Kitchener
Itock cars of children ages 6 — 16 tzught them arts. crafts and sports
Thelped with personal nesds and emotions

2007, Clerk (part-time), Summer Treats Ice Cream Parlor
. Soldice cream to the public and made sure store was clean

Worked as 2 Chidren’s Swmmmmg Instructor for different families m the town smee Iwas 13
Obtaimad Bronze Cross and National Lifsguard service and Standard first aid training

Extra-Curricular Activities

Swim team member and mtermural sports participant

Involved m the Communications Club and the Students for Responsible Government Club
Wmner of the S D. Community Award last year

Community Development Centre Velunteer

Iplayed soccer 2ll through high school

Skills
T Experience m Customer service
T Excellent computer skills and usmg the mtemst
O Friendly. hard workmg, dependable and creative
3 Excellent communications skills
0 Work well m 2 team or mdividually; enjoy workmg with culturally diverts people

Interasts mclude Sperts, Movies and Traveling

222 OakbluffLane, Waterloo Ontario N1N 1N1 Cell: 591.555.5555

LICE_C. CLARK

AliceC@amail.com or http//www linkedin.com/in/AliceClark

|OBJECTIVE

To obtain a position as Sales Associate in a fan, edgy retail outlet where my ability to create
interesting marketing displays, learn about products and consumer tastes, and make the public
feel welcome which will contribute to sales and profits

[SUMMARY

+ Previous experience providing excellent customer service and demonstrating initiative

4+ Displayed mnitiative through the areation of promotions which highlighted featured
sales items

4+ Provided strongleadership/management skills while traming/supervising other staff

4 Achieved top sales dollars two months in a row

4+ Earned increased responsibilities such as managing money and store opening/closings

[EDUCATION

Homnours Bachelor of Arts, Political Science and Communication studies 2007 -Present
Wilfrid Laurier University, Waterloo, Ontario

¢ Memberof Lavrier Swim Team since 2007 e Finalist at CIS Championships, 2008/09

[RELEVANT EXPERIENCE

Sales Associate, The Gap, Sunrise Centre, Kitchener, Ontario 2008 - Present
¢ Displayed an excellent knowledge of merchandise/ trends to better assist customers
» Created interesting merchandise displays and up-sold key featured items

Commirttee Member, Laurier Communications Club (Volunteer) 2008 - Present
» Assisted in the organization of a public eventincluding planning and marketing

Summer Assistant, Recreation Department, City of Kitchener, ON 2008/09 (summers)
¢ Organized/managed a community program including budgeting, community relations
» Supervised, created working schedules and delegated tasks/ responsibilities to others

|ADDITIONAL EXPERIENCE

Private Swimming instructor, Hamburg, Ontario
Clerk (part-time), Summer Treats Ice Cream Parlor, Waterloo Ontario

Ongoing (summers)
2007 (summer)

|AcTIVITIES

Member; Lavrier Communications Club; Students for Responsible Government, 2008/09
Recipient of the SD Community Award (contribution to community development), 2007
Completed CPR and First Aid Training, St John's Ambulance last updated, 2008
Completed Bronze Star and National Lifeguard service, 2007

INTERESTS

“Career Development Centre

Learningto play the guitar so I can entertain others when camping in the summer
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There are
Different
Types of
Resumeés

Our Goal
In this
workshop
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Career Development Centre

To demonstrate the
underlying
components of an
effective resume of

any type

Electronic
Visual
Video

Each of these
Formats will
say something
about who you
are to an
employer
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